AUDIENCE ANALYSIS MEMO 
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The Scenario 
one page maximum memo

The “powers that be” feel it is vital you succeed with your final mission. Therefore, they want to make sure you have a complete grasp on your audience for the Final Report (below). For this assignment, then, you will be performing an analysis of the audience for your presentation which addresses the following questions: 
▪ Who is the audience in terms of demographics (race, class, gender, age, and so forth) ▪ Who is the audience in terms of attitudes, values, opinions, and beliefs)
▪ What are the audience's expectations of the presentation?
▪ What is their attitude/level of knowledge about the topic? 
▪ What barriers might exist that prevent the audience from changing? Format 
This document should be formatted as a formal general business memo as per the format in chapter nine of Practical Strategies for Technical Communication. 
Requirements 
Please submit your Audience Analysis Memo as either a Word document or a PDF. The information should be based on your real-world situation and should not be embellished. All work should be proofread for grammar, mechanics, typos, and organization. Your documents should be visually appealing and should use graphics as appropriate. 
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